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MonntuUKa B OTHOLWEHUU 06p360TKM nepcoHaNbHbIX AdHHbIX

1. BeeaeHune

1.1. BaxkHenwmum ycnosmem peanusaumnm uenen aeatenbHoctn 000 «TOUP MNPO» (nanee —
KomnaHus) aBnsetca obecneyeHne HeobXoAMMOro 1 AOCTAaTOYHOTO YPOBHS MHGOPMAaLMOHHOM
6€30NMacHOCTN aKTMBOB, K KOTOPbIM B TOM YMC/Ie OTHOCATCA NEPCOHAbHble AaHHbIE U
NpPOLLeCChbl, B paMKax KOTOPbIX OHW 06pabaTtbiBatoTcs.

1.2. ObecneyeHne 6€30NaCHOCTN NEPCOHA/IbHbIX AAHHbIX ABASETCS OAHOM U3 MPUOPUTETHDIX
3aaa4 KomnaHuu.

1.3. ObpaboTKa n obecneyeHne 6esonacHOCTN MHGOPMALIUM, OTHECEHHOW K NEePCOHa/IbHbIM
AaHHbIM, ocylecTsnfeTcAa B KomnaHMm B COOTBETCTBMM C 3aKOHOAATeNbCTBOM PD 1 nossosiseT
obecneynTb 3aLMTY NePCOHANbHbIX AaHHbIX.

1.4. HacTtoswas Monntmnka paspaboTtaHa B COOTBETCTBUM € TpeboBaHuaMnN PeaepanbHOro
3aKoHa oT 27 ntona 2006 r. Ne152-d3 «O nepcoHanbHbIX AaHHbIX» M onpeaenaeT NPUHLMNbI,
NnopAAoK U ycnoBua 06paboTKM NepPCOHaNbHbIX A@HHbIX Pa3/IMUYHbIX KaTeropuii cybbeKTos, Ybn
nepcoHasnbHble AaHHble obpabaTtbiBatoTca KomnaHuen, ¢ uenbio obecnevyeHuns 3aluuTbl Npas u
cB0b6O YenoBeKa U rpaxkaaHuHa npyM 0b6paboTke ero NnepcoHasbHbIX AaHHbIX, B TOM YnUcie
3alWMTbl NPaB Ha HEMPUKOCHOBEHHOCTb YaCTHOW KU3HU, IMYHYIO U CEMEHYIO TaliHY.

1.5. MepcoHanbHble AaHHble ABAAOTCA KOHOUAEHUMANBHOM, CTPOTO OXPaHAEeMOM
MHOpMaLMen M Ha HUX PAcCNPOCTPAHAOTCA Bce TpeboBaHMA, YCTaHOBAEHHbIE BHYTPEHHUMM
AOKYMeHTaMn KomnaHum K 3awmTe KoHdUaeHLManbHoM MHGopmaLmm.

2. NoHATMe u cocTas nepcoHa/ibHbIX AaHHbIX

2.1, I'Iepel-leHb O6pa6aTbIBaeN\bIX NePCOHaNbHbIX AaHHbIX, NOANEXAWNX 3aLLNTE B KomnaHuwy,
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dopmunpyetca B cooTBeTcTBMU ¢ PepepanbHbiM 3akoHOM OT 27 ntons 2006 r. Ne 152-d3 «O
NepcoHaNbHbIX AAaHHbIX», YCTaBOM U BHYTPEHHUMM HOPMATUBHbIMU AOKYMeHTamMu KomnaHuu.

2.2. CBefeHUAMM, COCTABNAIOLLMMMN NEPCOHANbHbIE AaHHble, B KomnaHuu sBnsetcs ntoban
NHPOPMaLMA, OTHOCALLAACA K MPAMO UM KOCBEHHO ONpeaeneHHOMY UAN onpeaensiemomy
dusnyeckomy nunuy (cybbekTy nepcoHanbHbIX AaHHbIX).

2.3. B 3aBMCMMOCTM OT CybbEKTA NePCOHasIbHbIX AaHHbIX, KomnaHua obpabaTtbiBaeT
NnepcoHasbHble AaHHbIE CNeayroLWMX KaTeropmii CybbekToB NePCOHabHbIX AAHHbIX:

® CyOBbEKTbI, YbW NEPCOHANbHbIE AaHHble 06pabaTbiBAlOTCA B MPOLLECCE OCYLLECTBAEHUSA
KOoMMepuecKkol geatenbHocTn Obuwectsa (noceTuTenn caiTa, ONKHOCTHbIE NLA, PAOOTHUKMK
N KNUEHTbl KOHTpareHToB O6LLECTBa, NPUBAEKAaEeMbIe K BbINOAHEHUIO paboT/ycayr no
rpa*kAaHCKO-NpaBoOBbIM AOroBopaM, 3akao4aembim O6LWECTBO, KINEHTbI-TpaXKaaHe,) (aanee —
du13MYecKkme Mua nNo rpaxkKaAaHCKo-NpaBoBbIM AOroBOpam);

® KaHAWAATLI HA TPyAoycTpoiicTBO B Ob6LecTBo;
® paboTHMKM ObLecTBa M UX BaMKaNLLNE POACTBEHHUKM;

e pu3Myeckune Nnua, ABnaoWwmecs yyacTHukamm Obuectsa u/Mnm Bxogalime B COCTaB OpraHoB
ynpasaeHus n KoHTpons ObwecTsa;

3.llenn 06paboTKM NnepcoHanbHbIX AAHHbIX
KomnaHus ocywiectsnseT 06paboTKy NepcoHabHbIX AaHHbIX B C/IeAYIOLNX Lenax:

® YCNoNHeHWe 0653aTeNbCTB MO rPaXKAAHCKO-NPaBOBbIM AONOBOPAM C KOHTPareHTamu B
npouecce OCyLWEeCcTBAEHUA KOMMepPYECcKon aeaTenbHocTn ObLiecTsa;

® coaencTBme B TPYAOYCTPOMCTBE;
® ucnonHeHme 06s3aTeNbCTB NO TPYAOBLIM AOTOBOPAM;
* NoBbiWEeHNEe KBaNPUKaLMN PAaOOTHUKOB;

® pacCyeT, Ha4yncneHme 1 Bbinsiata 3apa6OTHOI‘/‘1 nnarbl, I'IpGMMIZ, KOMI'IeHCBLI,I/II‘/‘I, Han0roebiX 1
CTPaxoBbiX B3HOCOB U UHbLIX BUOOB BbIMNAAT, Y4E€T KaA4PO0BOro COCTaBa (nepBMquM ydyer Kaﬂ,pOB);

® OpraHM3aLma BOMHCKOIO y4eTa;

® OCyLLeCTBAEHWE MEHCUMOHHOTO U COLMANbHOIO CTPAXOBaHMUs;

® OXpaHa TpyZa M 340p0BbA PabOTHUKOB;

* NpoBepKa NpodpecCcMoHaNbHOM NPUTOLHOCTY;

® HarpagHas paboTa;

e NpepocTtasneHne nHGopmaunmn 6aHKam 1M KPeAUTHBIM YUYPEKAEHUAM;
* pasmeLleHre Ny6ANYHON OTYETHOCTH;

* NPOABWKEHWNE TOBAPOB, PaboT, ycAyr;

® YCTaHOB/IEHME C NO/21Ib30BATE/IEM canTa O6paTHOﬁ CBA3U, BK/1lOHAA HanpasieHne
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yBEAOM/IEHWNI, 3aNPOCOB M UX 06paboTKK, a TakKe 06paboTKM 3aNpPoOCoB U 3aABOK OT
No/b30BaTeNs B LEeNax AasbHenlero 3ako4eHns U UCNONHEHNA A0TOBOPa;

¢ nHdopmaLMoHHoe obecneyeHue;

® cbop, 06paboTKa U pasmelLeHMe MHPOPMALUK, MONYYEHHOM B XO4€ MHTEPBbLIO, Ha caiTe
OpraHusauuu;

® BegeHne CTaTUuCTUKN U aHain3a pa6OTbI CaitTa.

4. MpUHUMNbI U ycnoBua 06paboTKu nepcoHaNnbHbIX A4aHHbIX
4.1. O6paboTKa NepCoHaNbHbIX AaHHbIX KOMNaHMM OCYLLLECTBNSETCA Ha OCHOBE NPUHLMMOB:
® 33KOHHOCTM U CNpaBes/IMBOCTU Lienel 1 cnocobos 06paboTKM NePCOHANbHbIX AAHHbIX;

® COOTBETCTBUA LI,GIIGVI O6pa60TKVI NEPCOHA/IbHbIX AaHHbIX LeNnAam, 3apaHee onpegeneHHbim 1
3aAB/IEHHbIM NpU c6ope NEePCOHaNbHbIX AAHHbIX, @ TAKXeE NOJIHOMOYNAM KomnaHuu;

® COOTBETCTBUA 0ObEMA M XapaKkTepa obpabaTbiBaeMbix NEPCOHANbHbIX AaHHbIX, cNocoboB
06paboTKM NepcoHanbHbIX AaHHbIX Lenam 06paboTKM NepCcoHasibHbIX AaHHbIX;

® 10CTOBEPHOCTM MEPCOHAJIbHbIX AaHHbIX, UX AOCTaTOYHOCTU ANA Lenen o6paboTku,
HeAonyCTUMOCTN 06PabOTKMN NEePCOHaAIbHbIX AAHHbIX, N30bITOYHbIX MO OTHOLUEHMUIO K LEeNsAM,
3asB/1€HHbIM Npu cbope NepcoHanbHbIX AaHHbIX;

® HelOMNYCTUMOCTM 00beAMHEHMA CO3AaHHbIX A1 HECOBMECTMMbIX MexKay coboli uenei 6as
AAHHbIX, COAEPKALLUX NePCOHabHbIE AAHHbIE;

® XpaHeHUs NepcoHasibHbIX AaHHbIX LOMKHO OCYLWECTBAATLCA B GOpMe, NO3BONAIOLLEN
onpeaennTb CybbeKTa NepcoHabHbIX AaHHbIX, HE A0/blUEe, YeM 3TOro TPEBYIOT Lean mx
06paboTKM, €CIN CPOK XPAHEHUS NEPCOHA/bHbIX AAaHHbIX HE YCTAHOBNEH deaepanbHbIM
3aKOHOM, 4OrOBOPOM, CTOPOHOM KOTOPOro, Bbirogonpeobperatesiem UM nosyyatenem no
KOTOPOMY ABNSAETCA CyObeKT NepCOoHaIbHbIX AAHHbIX;

® YHUHUTOXKEHUA NO AO0CTUXKEHNN Ll,el'lel‘;I 06pa6OTI-(I/1 NnepCoHaNbHbIX AaHHbIX UK B Chy4dae
yTpaTbl HeO6XOﬂ,VIMOCTI/1 B UX AOCTUXKEHUN, eCN NHOE HE NpPpegyCMOTPEHO cbep,epaanblM
3aKOHOM.

4.2. 06paboTKa NepcoHanbHbIX AaHHbIX OCYLLECTBAETCA HAa OCHOBAHMU YCI0BUMA,
onpeaeneHHbIX 3aKkoHoAaTeNbCcTBoM Poccuiickon Pegepaumm.

4.3. Mpu 06paboTKe NepcoHanbHbIX AaHHbIX B KOMNaHMK obecneymBaeTca TOYHOCTb
NepCcoHaNbHbIX AAHHbIX, UX AOCTAaTOYHOCTb U B HEOBXOAMMbIX CY4aAX aKTyasbHOCTb MO
OTHOLLEHUIO K LLensim 06paboTKM NepcoHanbHbIX AaHHbIX. KOMNaHWA NpMHUMaeT
HeobxoauMmble mepbl (0becneymBaeT UX NPUHATUE) NO YAANEHUIO UM YTOYHEHUIO HEMOHbIX
WU HETOYHBIX NEePCOHANbHbIX AAHHbIX.

4.4. KomnaHuAa He pasmellaeT nepCcoHaibHblE AaHHbIE Cy6'beKTa NepCoHaNbHbIX AAHHbIX B
O6IJ.I,€,CI,OCTyI'IHbIX MCTOYHUKax 6e3 ero npegsaputTenbHOro cornacua.
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5. Cpoku 06paboTKM NepcoHaNbHbIX JaHHbIX

5.1. Cpokun 06paboTKM NepcoHanbHbIX AaHHbIX ONPeAEeNATCA B COOTBETCTBUM CO CPOKOM,
YKa3aHHbIM B cornacum cybbekTa nepcoHanbHbIX gaHHbIX, Mpukazom MUHKyAbTypbl PO ot
25.08.2010 Ne 558 «06 ytBepxaeHUN «[lepeyHs TUMOBbIX YyNPaBAeHYECKMX apXUBHbIX
[OKYMeHTOB, 06pasyroLLMXCA B NpoLecce AeATE/IbHOCTU rOCyAaPCTBEHHbIX OPraHOB, OPraHOB
MeCTHOr0 CaMOyMpaB/ieHMA N OPraHM3auMi, C YKa3aHMEM CPOKOB XPAHEHUAY, @ TaKXKe NHbIMK
TpeboBaHMAMM 3aKOHOAATENLCTBA PO M HOPMATUBHBLIMM JOKYMEHTamMK KomnaHuu.

5.2. B KomnaHuu co3gatoTca n XxpaHATCA 4OKYMEHTbI, cogeprKalune ceeaeHunsa o cybbekTax
nepcoHanbHbIX AaHHbIX. TpeboBaHMA K MCNoab3oBaHMIO B KOMNaHWn AaHHbIX TUNOBbIX Gopm
AOKYMEHTOB YCTaHOB/eHbI MocTaHoBAeHMem [pasuTtenbctea PP ot 15.09.2008 Ne687 «06
yTBEpXAeHUM [MonoxeHna 06 ocobeHHOCTAX 06paboTKM NepcoHaNbHbIX AAHHbIX,
ocyuwiectsnaemomn 6e3 ncnosb3oBaHMA CPeaCcTB aBTOMATU3ALUN Y.

6. MpaBa u 06a3aHHOCTH
6.1. KomnaHumA, Kak onepaTop NepcoHasibHbIX AaHHbIX, BNpPaBe:
® OTCTaMBaTb CBOU UHTEpPECHI B Cyae;

* NPefoCTaBNATb NEPCOHa/bHbIEe AaHHble CyObeKTOB rocyaapCTBEHHbIM U UHbIM
YNONHOMOYEHHbIM OpraHam, ecn 3To NPeAyCMOTPEHO AENCTBYIOWMM 3aKOHO4aTeNbCTBOM PO
(Hanoroeble, NPaBOOXPaHUTE/IbHbIE OPraHbl U Ap.);

® OTKa3blBaTb B NPeA0CTaB/IEHNUMN NEPCOHANbHbIX AaHHbIX B C/Iy4anaX NpeayCMOTPEHHbIX
3aKoHOAaTeNbCTBOM PD;

° 06pa6aTbIBaTb nepcoHasibHble AaHHbIE Cy6'beKTa 6e3 ero cornacus, B Caydaax
npegycMmoTpPEHHbIX 3aKOHO4AaTE/IbCTBOM PO.

6.2. CybbeKT NepcoHasbHbIX AaHHbIX UMEET NPaBo:

° TpeGOBaTb YTOYHEHUNA CBOUX NMEPCOHA/IbHbLIX AaHHDbIX, UX 6ﬂ0KMpOBaHMF| UIN YHUYTOXKEHNA B
cnydae, eChn nepCoHanbHble AadHHbIE ABNAKOTCA HENOJZIHbIMU, YCTapeBWNMU, HEAOCTOBEPHbBIMMU,
HE3aKOHHO NOoJYyYEHHbIMU NN HE ABNIAIOTCA HeO6XO,CI,MMbIMI/1 anAa 3aABNEHHOM uenn
O6pa6OTKVI, d TaKXe NPpUuHMMaTb NpeayCcMoTpeHHblIe 3aKOHOM MepPbI NO 3alnTe CBOUX NpPas,

hd Tpe6OBaTb nepevyeHb CBOUX NEePCOHA/IbHbIX AaHHDbIX, O6pa6aTbIBaeN\bIX KomnaHunen n
MUCTOYHUK UX NONYYEHUA,

® [10/21y4aTb MHd)OpmaLI,MPO O CpOKax O6pa6OTKM CBOUX NEPCOHaNbHbIX AaHHbIX, B TOM 4YnCie O
CPOKaX X XpaHEHUA,

hd Tpe6OBaTb n3seweHmnAa Bcex 1L, KOTopbim paHee 6b1n COO6LLI|eHbI HEBEPHbIE NN HENOJIHbIE
€ro nepcoHa/sibHble gaHHbIE, 060 Bcex nponssegeHHbIX B HUX UCKNIKOYEHNAX, CNpPaBAEHNAX NN
AONONHEHUNAX,

® 06)Ka/10BaTb B YNOJIHOMOYEHHbIN OpraH no 3aluTe NpaB cybbeKToB NepPCOHasbHbIX AaHHbIX
nnu B cyaebHom nopsaaKe HenpaBomepHble AecTBua uam besaenctemna npm obpaboTke ero
NnepcoHanbHbIX AAHHbIX;
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® Ha 3alLUTYy CBOMX MPaB 1 3aKOHHbIX MHTEPECOB, B TOM YMC/E HA BO3MELLEHWNE YObITKOB U (1K)
KOMMEHCaLM0 MOpPanbHOro Bpeaa B cyaebHom nopsaake.

7. ObecneyeHue 6e3onacHOCTH NepCcoHa/IbHbIX AaHHbIX

7.1. KomnaHua npegnpuHUmMaeT HeobxoauMble OPraHM3aLMOHHbIE U TEXHUYECKUE Mepbl ANA
obecneyeHns 6e30MNacHOCTM NEPCOHANbHbIX AAHHbIX OT CIy4alHOTO UK
HEeCaHKLMOHMPOBAHHOIO AOCTYNA, YHUUTOXKEHMA, U3MEHEHUs, BNOKMPOBAHMA L0OCTYNA U
APYrMX HECAHKLMOHMPOBAHHbIX AENCTBUA.

7.2. B uensx koopamMHauum genctesmin no obecneyeHnio 6e30nNacHOCTM NEPCOHA/bHbIX AAaHHbIX B
KomnaHuu Ha3HauyeH OTBETCTBEHHbI 3a obecneyeHne 6€30MacHOCTU NePCOHaNbHbIX AAHHbIX.

8. 3aKknouunTenbHble NON0XKeHUA

8.1. HactoAwasn yteepxaaetcs [eHepanbHbIM ANPEKTOPOM, ABAAETCA 0OLLEAOCTYNHOM U
NoANEXUT pasMeLLeHNIo HA odnuManbHOM caiTe KomnaHum B ceTn UHTepHer.

8.2. HacTtoawasna NMonntnka nogneKmUt UsmeHeHuto, 4ONOJAHEHUIO B C/lydae BHECEHUA
WU3MEHEHU B AENCTBYIOLLME 3aKOHOAATE/IbHbIE aKTbl U MNOABAEHUA HOBbIX 3aKOHOAATENbHbIX
aKTOB, M CrneunasbHbIX HOPMATUBHbIX JOKYMEHTOB Mo 06paboTke M 3alMTe NEePCOHANbHbIX
OaHHbIX.

8.3. KOHTpOonb ncnonHeHma TpeboBaHMin HacToAwen MOANTUKKM ocyLLecTBaseTcA
OTBETCTBEHHbIM 32 obecneyeHne 6€30MNacCHOCTN NEPCOHANbHBIX AaHHbIX KomnaHuu.

8.4. OTBETCTBEHHOCTb A0/I}KHOCTHbIX AN, KOMNaHUK, UMeoWMX AO0CTYN K NePCOHANbHbIM
JAHHbIM, 33 HEBbINO/IHEHME TPEBOBAHNIA HOPM, PEFYINPYIOLLUX 0O6PaboTKy U 3aMTy
NepPCOHaNbHbIX AaHHbIX, ONpeaenseTca B COOTBETCTBMU C 3aKOHOAATENbCTBOM POCCMNCKOM
depepaunm, N BHyTPEHHUMN AOKYMEHTaMN KomnaHuu.

8.5. HacToAwan nonmTnka xpaHmTca B Byma>kHOM BMAE NO LOPUANYECKOMY aapecy
OpraHuM3aumm, a TakXke pasmelleHa Ha caiTe https://toir.pro

9. PekBU3UTbI M appeca onepaTopa
000 «TOUP MPO»

MHH 7806541270 KNN 780601001
OrPH 1187847117358

TenedoH: +7 812 603-72-17

3n.noyta: info@toir.pro
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