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MonutuKa B OTHOWEHUU 06p360TKM nepcoHa/ibHbIX AdHHbIX

1. BBepgeHue

1.1. BaxkHenwwmnm ycnosmem peanusaumm uenen gearenbHoctn 000 «TOUP MPO» (nanee —
KomnaHusa) asnsetca obecneyeHne HEOH6X0AMMOro 1 AOCTaTOYHOIO YPOBHA MHPOPMALMOHHOMN
6e30MacHOCTM aKTUBOB, K KOTOPbIM B TOM YMNC/IE OTHOCATCS NEePCOHa/IbHble AaHHbIE U
NPOLLeCChbl, B paMKax KOTOPbIX OHW obpabaTbiBatoTcA.

1.2. ObecneyeHne 6€30MaCHOCTN NEPCOHAbHbIX AaHHbIX ABAAETCA OAHOM U3 NMPUOPUTETHDIX
3aaa4 KomnaHun.

1.3. ObpaboTKa u obecneyeHne 6e3onacHOCTN MHGOPMALMN, OTHECEHHOW K NEPCOHaIbHbIM
AaHHbIM, ocylecTBnfeTcA B KomnaHWmM B COOTBETCTBMM C 3aKoHoAaTelbcTBOM PD 1 nossonser
obecneynTb 3aLLMTY NEPCOHANbHbIX AaHHbIX.

1.4. Hactosuwasn Nonutmka paspaboTaHa B cooTBETCTBMM C TpeboBaHMAMY PeepanbHOro
3aKoHa oT 27 ntons 2006 r. Ne152-d3 «O nepcoHanbHbIX AaHHbIX» U onpeaenaeT NpUHUMMbI,
NnopAAoK U ycnoBua o6paboTKM NePCOHabHbIX AaHHbIX PA3/IMYHbIX KAaTeEropuii cybbeKToB, YbM
nepcoHanbHble AaHHble obpabaTbiBatoTca KomnaHuen, ¢ Lenbio obecneyeHUa 3almnTbl NPaB U
cBobOA YenoBeKa M rpaxkaaHuHa npm 06paboTke ero NnepcoHasibHbIX AaHHbIX, B TOM YMcie
3aLWKUTbI NPAB Ha HEMPUKOCHOBEHHOCTb YaCTHOM XXU3HW, IMYHYIO U CEMEMHYIO TaliHY.

1.5. NepcoHanbHble gaHHble ABNAOTCA KOHOUAEHLUNANBHON, CTPOro OXpaHaemom
nHpopmaumen N Ha HAX PacnpPoCTpaHATCS Bce TpeboBaHUA, YCTAHOBEHHbIE BHYTPEHHUMM
AOKyMeHTamn KomnaHum K 3almnTe KoHdunaeHumanbHom nHpopmaumu.

2. NoHAaTMe n coctas nepcoHa/ibHbIX AaHHbIX

2.1. NepeyeHb 0b6pabaTbiBaemMbix NePCOHaNbHbIX AAHHbIX, NOANEKaLMX 3awmnTe B KomnaHum,
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dopmupyetca B cooTBeTcTBUM ¢ PegepanbHbim 3aKOHOM 0T 27 ntona 2006 r. Ne 152-d3 «O
NepCoOHaNbHbIX AAHHbIX», YCTAaBOM U BHYTPEHHUMW HOPMATUBHbLIMU AOKYMEHTamu KomnaHuu.

2.2. CBeAeHUAMM, COCTABAAIOLMMMN NEPCOHANbHbIE AaHHble, B KomnaHuu saBnseTcs ntoban
MHPOPMaLMA, OTHOCALLAACA K MPAMO UM KOCBEHHO ONpeaeneHHOMY UKW onpeaensiemomy
dusmnyeckomy nnuy (cybbekTy nepcoHanbHbIX AaHHbIX).

2.3. B 3aBMCMMOCTM OT cybbEKTA NepPCoHasIbHbIX AaHHbIX, KomnaHua obpabatbiBaeT
nepcoHaNbHble AaHHbIE CNeAyHoLWMX KaTeropuii CybbeKkToB NepCOHaNbHbIX AAHHbIX:

e cy6bEKTDI, YbM NEepPCOHaNbHbIE AaHHble 06pabaTbiBatOTCA B NPOLECCE OCYLLECTBAEHUA
KoMmepueckon aeatenbHoct ObuiecTsa (noceTuTenu caiTa, AOKHOCTHbIE ML, PAaBOTHUKM
N KNUEHTbl KoHTpareHToB O6LLEeCTBa, NpUBAEKaeMble K BbiNoHEHUIO paboT/ycayr no
rpa4aHCKO-NpaBoBbIM A0roBopaM, 3akntoyaembiMm O6LWECTBO, KANEHTbI-TpaXaaHe,) (ganee —
bu3mnYecKme Anua No rpaskaaHCKo-NpPaBoBbIM 40roBopam);

® KaHAMAaTbl Ha TPyaoycTpolicTBo B O6LLecTBO;
® paboTHMKM ObLLecTBa M UX BanKanluMe POACTBEHHUKM;

e pusnyeckne nnua, aBnalLLMecs yyactHMkamm Obuiectsa u/mnm Bxoadalime B COCTaB OpraHoOB
yrnpasneHus un KoHTpons O6LLecTsa;

3.llenn 06paboTKM nepcoHanbHbIX AAHHbIX
KomnaHus ocywectsnseT 06paboTKy NePCOHA/bHbIX AAaHHbIX B CNeAYOWNX Lensx:

® YCMO/IHEHME 006A3aTeNbCTB MO rpaX4aHCKoO-npaBoBbiM A40roBopam C KOHTPAareHTamMmu B
npouecce ocyuiecrsneHuaA KOMMGp‘-IECKOVI 0eATENbHOCTU O6Ll.l,eCTBa,'

® coOAencTBME B TPYAOYCTPOMNCTBE;
® UcnosiHeHue 06A3aTeNbCTB NO TPYAOBLIM AOTOBOPAM;
* NoBbileHNE KBaMPUKaLMmM paboTHUKOB;

® pacyeT, HauyMCcNeHne 1 BbiNaTa 3apaboTHOM NAaTbl, NPEMUIA, KOMMNEHCALLMIN, HANIOTOBbIX U
CTPAxoBbIX B3HOCOB W MHbIX BUAOB BbIMAAT; Y4ET KaAPOBOro COCTaBa (MepBUYHbIN YYET Kagpos);

® OpraHM3aLma BOMHCKOTO y4eTa;

® OCYyLLECTB/IEHNE NEHCUMOHHOTO M COLMANbHOIO CTPAaXx0BaHUA;

® OXpaHa TpyAa U 340poBbA PabOTHUKOB;

* npoBepKa npodpeccnoHanbHOM NPUTOAHOCTY;

® HarpagHan pabora;

* nNpeaocTaBieHne HGopmaunmn 6aHKam 1 KPEAUTHBIM YUpPEKLEHUAM;
® pa3smelleHne Ny61MYHON OTYETHOCTH;

* NpoABUXKEHME TOBapOB, paborT, ycayr;

® YCTAHOB/IEHME C NO/Ib30BaTENEM caliTa 06paTHOM CBA3K, BK/AKOYAA HanpaBaeHne
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yBe40M/IEHUM, 3aNPOCOB U X 06paboTKK, a TaKKe 0O6PabOTKM 3aNPOCOB M 3aABOK OT
NONb30BATENSA B LLENsAX Aa/IbHENLLIEro 3aKN0YeHUA U UCNONHEHWA O0rOBOPa;

* nHpopmaLMoHHOe obecneyeHue;

* cbop, 06paboTKa U pasmelLeHMe MHPOPMALUKM, MONYYEHHOM B XO4E UHTEPBLIO, Ha caiTe
OpraHusaunu;

® BeaeHune CTaTUCTUKN U aHa/In3a pa60TbI CaiTa.

4. NMpUHUMNbI U ycnoBUa 06paboTKN NepcoHaNnbHbIX AaHHbIX
4.1. O6paboTKa NepcoHaNbHbIX AaHHbIX KOMNaHMKM OCyLLEeCTBASETCA Ha OCHOBE NPUHLMUMOB:
® 33KOHHOCTM U CNpaBesIMBOCTU Lienelt U cnocoboB 06paboTKM NePCOHANbHbIX AAHHbIX;

® COOTBETCTBUA Lenelt 06paboTKn NepcoHanbHbIX AaHHbIX LeNaM, 3apaHee onpeaeneHHbIM U1
3aABEHHbIM Mpu cbope NepcoHanbHbIX A4aHHbIX, @ TaKXKe NoAHoMoUYMAM KomnaHuu;

® COOTBETCTBMA 06beMa U XxapaKkTepa 0b6pabaTbiBaembiX NePCoOHasbHbIX AaHHbIX, cnocoboB
06paboTKK NepcoHanbHbIX AaHHbIX Lenam 06paboTKM NepCcoHasbHbIX AaHHbIX;

® OCTOBEPHOCTM NEPCOHANbHbIX AAHHbIX, UX AOCTAaTOYHOCTU ANA Lenen obpaboTkuy,
HeAonyCTUMOCTM 06PaboTKM NepPCOHaNbHbIX AaHHbIX, U3ObITOYHbIX MO OTHOLIEHUIO K LIENIAM,
3aABNEHHbIM NPy cbope NepcoHaNbHbIX AAHHbIX;

® HeIOMYCTUMOCTM 00beAMHEHMA CO3AaHHbIX A1 HECOBMECTMMbIX Mexay coboli uenei 6as
AAHHbIX, COAEPKALLNX NePCOHaIbHbIE AAHHbIE;

® XpaHeHUs NepcoHasibHbIX AaHHbIX AONKHO OCYLLECTBAATLCA B GOpMe, N03BOAOLWEN
onpeaennTb CybbeKTa NepcoHaibHbIX AaHHbIX, HE A0/blUe, YeM 3TOro TPebyoT Lean mx
06paboTKM, eC/Iv CPOK XPaHEHMA NEPCOHAbHbIX AaHHbIX HE YyCTaHOBAEH deaepabHbIM
3aKOHOM, 4OrOBOPOM, CTOPOHOW KOTOPOro, Bbirogonpeobpetatenem UaM noaydatenem no
KOTOPOMY ABNAETCA CYObEKT NepCOHaNbHbIX AaHHbIX;

® YHUYTOXKEHUSA MO AOCTUNKEHUN Lienein 06paboTKM NEPCOHasbHbIX AaHHbIX MW B Cy4ae
yTpaTbl HEOBXOAMMOCTUN B UX AOCTUNKEHUN, ECIN UHOE He NpeaycMOoTpeHo deaepanbHbIM
3aKOHOM.

4.2. O6bpaboTKa NepcoHaNnbHbIX AaHHbIX OCYLLECTBAAETCA HA OCHOBAHWM YC/IOBUN,
onpeaeneHHbIXx 3akoHogaTenbctBom Poccuiickoit Pepepaumn.

4.3. MNpun 06paboTKe NepcoHanbHbIX AaHHbIX B KOmMnaHWK obecrneynBaeTca TOYHOCTb
NepPCOHa/bHbIX AAHHbIX, UX JOCTAaTOYHOCTb M B HEOOXOAUMBIX C/TyYasX aKTya/IbHOCTb MO
OTHOLLUEHMUIO K LenaM 06paboTKM NepCcoHabHbIX AaHHbIX. KOMnaHua npuHMmaeT
Heobxoanmble Mmepbl (0becneymBaeT UX NPUHATME) MO YAANEHWUIO NN YTOYHEHWUIO HEMOHbIX
WM HETOYHbIX MEPCOHA/IbHbIX AAHHbIX.

4.4. KomnaHuA He pa3meLLaeT NepcoHasbHble aHHble CybbeKTa NepCoOHaNbHbIX AAaHHbIX B
06Len0CTYNHbIX UCTOYHMKAxX 6€3 ero npeaBapuUTENIbHOrO COrnacus.
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5. CpoKu 06paboTKM NepCcoHaNbHbIX AAHHbIX

5.1. Cpokun 06paboTKM NepcoHanbHbIX AaHHbIX ONPeAEeNAOTCA B COOTBETCTBUM CO CPOKOM,
YKa3aHHbIM B cornacuu cybbekTa NnepcoHanbHbiX AaHHbIX, [prKaszom MuHKynbTypbl PO oT
25.08.2010 Ne 558 «O6 ytBepxAeHUN «[epeyHs TUMOBbIX YNpPaBAeHYECKMX apXUBHbIX
[OKYMeHTOB, 06pa3yroLLMXCA B NpoLecce AeATEIbHOCTU roCyAapPCTBEHHbIX OPraHOB, OPraHOB
MeCTHOr0 CaMoyMpPaB/ieHMA N OPraHM3aLMI, C YKa3aHMEM CPOKOB XPaHEHUA», @ TaKXKe UHbIMK
TpeboBaHMAMM 3aKOHOAATENbCTBA PO M HOPpMaTUBHBIMM JOKYMEHTamMM KomnaHuu.

5.2. B KomnaHuu co3patoTcsa U XPaHATCA AOKYMEHTbI, CoAepKalwme cBefeHunA o cybbeKTax
NepcoHanbHbIX AaHHbIX. TpeboBaHMA K NCNOAb30BaHMIO B KOMNaHWKM AaHHbBIX TUNOBbIX GopMm
OOKYMEHTOB ycTaHoB/eHbI NlocTaHoBAeHWem MpasuTtenbctBa PO ot 15.09.2008 Ne687 «06
yTBEepKAeHUMN MonoxKeHUs 06 0cobeHHOCTAX 06PabOTKM NEPCOHANbHbIX AAHHbIX,
ocyuiecTsnfaemoin 6e3 ncnonb3oBaHMA CPeacTB aBTOMATU3ALUM Y.

6. MpaBa u 06a3aHHOCTH
6.1. KomnaHuA, Kak onepaTop NepcoHaNbHbIX AaHHbIX, BNpaBe:
® OTCTaMBaTb CBOM UHTEpPECHI B CYAe;

* NPenoCTaBAATb MEPCOHA/NbHbIE AaHHbIE CYObEKTOB roCyAapCTBEHHbIM U UHbIM
YyNO/IHOMOYEHHbIM OpraHam, eciv 3To NPeAyCMOTPEHO AeNCTBYIOLLMM 3aKoHO4aTeIbcTBOM PP
(Hanoroeble, NPaBOOXPaHUTEIbHbIE OpraHbl U Ap.);

® OTKa3blBaTb B NPeAOCTaB/AEHUN NePCOHA/IbHbIX AaHHbIX B Cy4aax NpeaycMOTPEHHbIX
3aKoHoAaTeIbcTBoM PO;

* 06pabaTbiBaTb NepCcoHasbHble AaHHble CybbeKTa 6e3 ero cornacws, B Cay4anx
npeAycMOTPEHHbIX 3aKOHOA4aTeNIbCTBOM PO.

6.2. Cy6beKT NepCcoHasbHbIX AaHHbIX UMEET NPaBo:

* Tpeb0oBaTb YTOYHEHMA CBOMX NEPCOHA/bHbIX AA@HHbIX, X 6IOKMPOBAHMA NN YHUUTOXKEHMUA B
cNyyae, eciv NepcoHasibHble AaHHbIE ABNAAKOTCA HENOHbIMM, YCTAaPEBLUMMU, HEAOCTOBEPHbLIMMU,
HE3aKOHHO MOJIYYEHHBIMU UNU HE ABAAOTCA HEOOXOAMMbIMM A8 3asiBIEHHOM LEeNun
06paboTKK, a TaKKe NPUHUMATb NPEAYCMOTPEHHbIE 3aKOHOM Mepbl NO 3aLMTe CBOUX MPas.;

* TpeboBaTb NepeyYeHb CBOUX NEPCOHA/NbHbIX AaHHbIX, 0bpabaTbiBaembix KomnaHue 1
NCTOYHMK UX NONYYEHMUS;

* nosiy4aTtb MHPOPMaALMIO O CPOKax 06PabOTKM CBOMX NEPCOHA/bHbIX AaHHbIX, B TOM YUC/E O
CPOKax UX XpaHeHus;

* TpeboBaTb U3BELLEHUA BCEX UL, KOTOPbIM paHee 6bliv CO0bLLEHbI HEBEPHbIE MM HEMOJIHbIE
€ro NepcoHasibHble AaHHble, 060 BCEX NPOU3BEAEHHbIX B HUX UCKIOYEHUAX, UCNPABAEHUAX UK
AOMNOJIHEHUAX;

® 06)Kan10BaTb B YNO/JIHOMOYEHHbIM OpraH no 3aluTe nNpae cybbeKTOB NEPCOHaNbHbIX AaHHbIX
nnu B cyaebHom nopsaake HenpaBomepHbie AeUcTBUA namn 6e3aneincTena npm obpaboTke ero
NepcoHanbHbIX AAHHbIX;
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® Ha 3alUNTYy CBOUX NPaB N 3aKOHHbLIX UHTEPECOB, B TOM YNC/1€ Ha BO3MELLEHUNE y6bITKOB n (MI'IM)
KOMMNEeHCaUuno MopasibHOro Bpeda B Cy,ﬂ,e6HOM nopAagke.

7. O6ecneueHune 6e3onacHOCTH NnepCoHa/JIbHbIX AaHHbIX

7.1. KomnaHua npegnpuHNmaeT HGO6XO,CI,MMbIe OpraHn3aynoHHbIE N TEXHUYECKNE Mepbl ANnA
obecneyeHuna 6eszonacHoCTM NnepCoHaNbHbIX OAHHbIX OT cnyqaﬁHoro nnn
HECAaHKULMOHNPOBAHHOIO A0CTYMNa, YHUUYTOXKEHUNA, USMEHEHUA, 6J'IOKMpOBaHMF| A40oCTyna un
APpYyrnx HeCaHKULMOHNPOBAHHbIX AeﬁCTBMﬁ.

7.2. B uensx koopamMHauum genctenin no obecneyeHnio 6e30nNacHOCTM NEPCOHA/bHbIX AAHHbIX B
KomnaHuu Ha3HayeH OTBETCTBEHHbIN 3a obecneyeHne 6€30MacHOCTU NePCOHaNbHbIX AaHHbIX.

8. 3aknounTenbHble NO/I0XKeHUA

8.1. HactoAwana yteepxaaetcsa [eHepanbHbIM ANPEKTOPOM, ABAETCA 06LLeA0CTYNHOM U
NoANEKUT pasmelLeHUto Ha odumanbHom canTe KomnaHum B cetn MHTepHerT.

8.2. HacTtoawasa NMonntnka nognekmut UsMeHeHuto, 4ONOAHEHUIO B C/lydae BHECEHUA
WU3MEHEHUI B AENCTBYIOLLIME 3aKOHOA4ATE/IbHbIE aKTbl M MOSABAEHUA HOBbIX 3aKOHOAATENbHbIX
aKTOB, M CMeLnasbHbIX HOPMATUBHbIX JOKYMEHTOB Mo 06paboTke v 3aliMTe NEPCOHAbHbIX
JaHHbIX.

8.3. KoHTpo/ib ucnosiHeHns TpeboBaHuii HacToAwen MoANTUKN OCYLLLEeCTBASETCS
OTBETCTBEHHbIM 332 obecneyeHne 6€30NacHOCTU NePCOHaNbHbIX AaHHbIX KomnaHuu.

8.4. OTBETCTBEHHOCTb A0J/IKHOCTHbIX /ML, KOMNaHMM, UMeoLWUX A0CTYN K NepCOHabHbIM
AaHHbIM, 32 HEBbLINONHEHWE TPebOBaAHUI HOPM, Peryanpytowmx ob6paboTky 1 3awmTy
NepCOHa/bHbIX AAHHbIX, ONpPeaenaeTca B COOTBETCTBMM C 3aKOHOAATENbCTBOM Poccuiickol
denepaymm, n BHYTPEHHUMMN AOKYMeHTamu KomnaHuu.
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